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General Instructions about Preparation of Report 
Paper : 



A4 , executive bond paper 80 gsm
Font : 




Times New Roman
Chapter Heading : 


16pt, Bold

Sub headng : 



14, Bold

Sub-Sub Headings : 


12  

Running Matter : 


12 pt 
Paragraph Gap : 


6 Pt Maximum 
Line spacing : 



1.5 
Page Margins 
Left 




1.5, 
Right , Top and Bottom 

1 inch 
All topics should be numbered accordingly. 

SEMINAR Report should contain at least 35 pages and maximum 60 pages 
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LIST OF FIGURE (WITH PAGE NO.)

Till now numbering is in roman (I,II,III….). FROM CHAPTER 1 NUMBERING WILL BE DONE IN NUMERIC (1,2,3…..)

CHAPTER 1





CHAPTER 2





CHAPTER 3






Please note 

1. The Presentation has to be prepared for the Seminar/project
2. The presentation will be around 10-15 mins, and then 5min question answers. So prepare the number of slides accordingly. 

3. The binding for reports will be spiral binding BLUE COLOURED SPIRAL COVER FOR EC / PINK  COLOUR SPIRAL COVER FOR EEE. 

Chapter – 1

TITLE OF THE CHAPTER SHOULD BE IN 16 PT (ALL CAPITAL)
1 TOPIC NAME (14 PT)
1.1 SUB HEADING (12PT)

1.1.1 SUB SUB HEADING (12PT)

· PARAGRAPF  CONTENT SHOUL BE JUSTIFIED

FIGURE  SHOULD BE MARKED AS UNDER

Fig 1.1. NAME OF FIGURE (11pt.)

WHAT SHOULD BE WRITTEN
Content’s format:

1. Chapter’s title and its sub section title (no sub-sub sections or more) should be there.

2. All chapters must be numbered. All sections must be numbered. Page numbers of each chapter and sub sections must be kept in contents.

3. Text and font guidelines to be followed strictly.

Chapter’s format:

1. Every chapter must have a title, & sub-sections, every sub section must be numbered.

Numbering should be in numeric. For example chapter 2, section 1 should be numbered as 2.1.

2. The first two and last chapter of every seminar report must be Introduction & literature review and Conclusion respectively.

3. Number of chapters should not exceed 6.

Appendix format:

1. Appendix may not be numbered as chapters. Appendix may be numbered in Roman

as well. The title of appendix should be appropriate and the contents must be specific.

2. Every appendix must have proper explanations of usage and should contain the reference of the source from where its derived. (text and font guidelines to be followed)

References:

1. References should be cited clearly in the text wherever required with square brackets containing reference number [9]. (For example, here [9] says that the preceding text has relevance with support from the citation mentioned in reference number 9).

2. Not more than 12 and not less than 5 references are allowed.
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